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HEALTH AND SAFETY POLICY
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Policy Statement
We, at Sion Mills Primary School will take reasonable care to protect all staff and children from the risk of foreseeable injury, which may occur at work or learning on the premises.

It is the school’s policy to provide and maintain safe and healthy working conditions, so far as is reasonably practicable for all our staff and pupils and to encourage a safety culture within the school.  The E.A.W.R’s Health and Safety Policy Statement is adopted and complemented by our own School’s Policy Statement.

It is the school’s policy to provide adequate information to identify needs in respect of training and provide supervision as necessary for the health and safety of staff and pupils.

The Board of Governors also accepts responsibility for the health and safety of other people who may be affected by the school’s activities.

The Governors will carry out an audit once a year.

All employees have a responsibility to exercise personal care and attention for the safety of themselves and others and to co-operate with their employer in the execution of this policy:- 


ie. employees shall:-

· perform their duties in a safe manner and pay particular attention to all safety procedures.

· report all accidents and injuries to their supervisor as soon as possible.

· obtain adequate treatment for injuries as soon as practicable.

· report all defects in equipment, protective clothing and potential hazards to their supervisor.

· assist in the investigation of injuries and accidents.

The Principal shall:-

· ensure that all staff are made aware of the desirability of safe working practice.

· ensure that all safety reports pertaining to the school are understood and work has been complete.

· ensure that adequate arrangements exist for carrying out regular fire drills and that all staff participate in and are aware of such arrangements.

· report to the B.O.G. all defects and hazards which are their responsibility.

· ensure that safe systems of works are used by contracts of persons carrying out inspections or non structural repairs.

· carry out risk assessments with B.O.G. member yearly.

· report all defects and hazards which cannot be dealt with under L.M.S.

· ensure that all accidents to staff, pupils and members of the public are reported promptly to the Board.

· ensure that all staff operate safe working practices in the execution of their duty.

· promote a safety culture at all times.

In the absence of the Principal, the Vice Principal and the Senior Management team will assume the role.

INCIDENT REPORTING

All incidents or accidents of a serious nature are reported to the Legal Department of E.A.W.R. and to the Health & Safety Officer in E.A.W.R.. (Omagh 02882 411411 extension 1377).

An accident form will be completed with all the relevant details and forwarded to the Legal Department keeping a copy in school for record purposes.

(Samples of Accident to Employee and pupil forms are included in Appendix 1).

CARETAKING AND CLEANING

Cleaning staff are the employees of the D.S.O. and are trained and supervised by the D.S.O.   Caretakers are employees of the Board but their line manager is the Principal.
The Principal meets with the caretaker/building supervisor each half term.

CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH

Where the caretaker is using substances which are hazardous to health correct storage procedures and control of buck substances should be adhered to at all times.

STORAGE

· stores should be kept clean and tidy.

· all cleaning materials must be labelled and stored neatly.

· all chemicals must be stored in their original containers.

· heavy items should be stored on the floor and lighter items on higher shelves.

· flammable liquids require special storage and only very limited amounts should be kept within the buildings.

· the doors to storerooms must be kept locked at all times when not in use.

· there should be no storage in boiler rooms, oil store, switch room, corridors or doorways.

LADDERS AND STEPS

· Ladders should be kept clean and stored safely in a cool dry place.

· Ladders should be checked regularly.

· Ensure that the ladder is secure in its position before use.

LIFTING AND CARRYING
All operations should be assessed and loads should be broken down into manageable sizes to reduce the risk of injury or accident.

ELECTRICAL EQUIPMENT
All appliances should be examined before use to ensure that cables are not frayed or plugs broken.

All electrical equipment must be isolated before attempting to clean or dismantle it.


AVOIDANCE OF SLIPS AND TRIPS
Where possible floors must be kept clear of obstructions and from any article or substance, which may cause a person to slip, trip or fall.
Where a spill occurs and is a slipping hazard immediate steps must be taken to fence an area off and mop it up.

During cleaning a warning/hazard cone must be conveniently placed to inform all of the danger.

USE OF EQUIPMENT

Before using a machine all staff must be trained in its safe use.

· manufacturer’s instruction cards should be displayed in a prominent position.

· all machinery should be maintained.

VENTILATION

When using floor stripping chemicals or seating floors all available windows should be opened to increase the ventilation.

CLEANING AGENTS

These materials can be injurious to health if not used correctly.

· Labels should always be read.

· Chemicals should not be mixed.

· Ensure pupils do not have access to cleaning agents.

· Wear gloves to protect your skin.

· When decanting from a large container ensure you protect your eyes by wearing goggles.

· Do not purchase cleaning agents from local shops.

FIRE SAFETY
All school premises require a system for alerting its occupants of the incidence of a fire.  In this school there is a continuous intermittent electronic bell system.  All occupants should recognise this alarm bell sequence as a fire alert.

All fire-warning systems will be tested regularly and if break glass points are cracked or broken they must be replaced immediately.

FIRE FIGHTING EQUIPMENT
There are four main types of fire extinguishers - water, foam, dry powder and carbon dioxide.  Each have different colours and different applications.

	Type of extinguisher


	Colour
	Application

	Water
	Red
	Paper, wood and other free burning material.

*Not to be used on Electrical Equipment of Burning Oil.

	Foam
	Cream
	Burning Oil fires.

	Dry Powder
	Blue
	All types of fires.

	Carbon dioxide
	Black
	Electrical fires.


Fire blanket is to be used in burning oil fires.

PROVISION & MAINTENANCE OF EXTINGUISHERS

All equipment must be inspected by a competent person once a year and a certificate of inspection affixed to the container 
(See Appendix 3)
It is the Principal and Governors’ duty to ensure that this contract is carried out and that inspection records are maintained.  The Caretaker will inspect appliances each week to check for leakage or discharge.

EVACUATION
The school has a simple and clear evacuation procedure, which is shown on the fire and evacuation procedures card displayed around the school building.

On hearing the alarm signal all staff, pupils and members of the public will leave the building in an orderly fashion by the nearest escape route and go to the agreed Assembly point.

All pupils will remain lined up in their classes until a roll call is taken and may not return to the building for any reason until they are authorised by the Principal (or Vice Principal in the Principal’s absence) to do so.

A register of fire drills once a term will be kept.

In the event of a fire the Secretary of the school on the Principal’s instruction will have the responsibility of informing the fire brigade using the 999 Emergency Service Call.

FIRST AID

Non-teaching staff, including the building supervisor and secretary are trained and can act as first aiders.  This was renewed 31/08/2017.
All children requiring major first aid should be recorded in the accident book at each bay area.

A First Aid box will be found in each bay area in the following rooms:-

(Infant Bay Area) – sink area
(Middle Bay Area) – shared area
(Upper Bay Area) – in tall cupboard

Mrs Lynch’s Office 
 

Mrs Harkness
(Nursery Area)

Two first aid bags are stored in the main staffroom. These are kept stocked for bringing on any trips out of school.

All events outside of school have at least one classroom assistant with up-to-date training.
The boxes should include sufficient quantities:-

1)  Individually wrapped dressings of various sizes.

2)  Eye Pads.

3)  Triangular bandages.

4)  Safety pins. 

5)  Lint and cotton wool.

6)  Alcohol free wipes.

7)  Scissors.

8)  Plastic gloves
Since 2016 a defibrillator has been sited at the Nursery entrance. Six members of staff have been trained in its use.

MANAGEMENT OF CONTRACTORS
All contractors should report to the reception area where the Principal and the caretaker will be informed of their intentions.  They will be required to wear a visitors badge showing children that they are known visitors.

They will state:-

· what work is to be carried out and where

· how long the job will last

· how many people will be involved

· what risks or hazards there might be 

· what precautions will be taken to control the risks

Any further risk perceived by the Principal should result in these concerns being relayed to the contractor with the view to eliminating the risk.  If there is still concern about the risk by the Principal the Staff and pupils will be removed from that area and the school’s EA Maintenance and Safety Officer consulted.

RISK ASSESSMENT
As one of the main requirements of the Management of Health & Safety at work regulations (N.I. 1992) it will be the Board of Governors and Principals job to carry out a risk assessment at least once a year.

The EA WR’s Risk assessment check list will be used to analyse strengths and weaknesses within the organisation and will form the basis of the annual report to the Board of Governors.

POLICY ON THE  ADMINISTRATION OF MEDICINES DURING SCHOOL HOURS
From time to time parents request that the school should dispense medicines which need to be administered at regular intervals to children.

Generally, parents are responsible for the administration of medicine to the child.  If the child requires a dose of medicine at lunch-time the parent should come to school to administer the medicine or the child should go home.

If it is unavoidable and there is a problem an alternative arrangement will be considered by the Principal.  Teachers are not required to dispense medicines as part of their contracts and any involvement would be on a Voluntary basis.

Detailed written instructions should be sent to the school and an emergency contact number given.

The school uses Form AM2 from the DENI Supporting Pupils with Medication Needs document.

SMOKING POLICY

This school has a no smoking policy and smoking by staff parents or visitors is not permitted in the school.  
There are no smoking signs displayed around the building.
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